Accreditation Progress Report
How To Access, Complete, and Submit
To access the Accreditation Progress Report:

1. Go to the AdvancED website www.advanc-ed.org. 
2. Click Login in the upper right corner of the home page.
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3. If you have registered on the website, you can follow the instructions to Login; otherwise, if you have not registered, click on the Not registered yet link and follow the instructions to register and provide your personal profile.
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4. You will be asked to provide your assigned Access Code, which was provided to you by the Illinois state office. If you cannot locate the Access Code, contact blueshor@uillinois.edu  or call 866.292.1781 for this information. 
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5. After successfully logging in, click on the Accreditation tab.
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6. In the menu that is displayed on the left side of the screen, mouse over Accreditation Tasks and then click on My Accreditation in the sub-menu that is displayed.
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7. The View/Edit Accreditation Tasks screen will display. Click on the Begin link to begin working on the Accreditation Progress Report.
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8. The Accreditation Progress Report screen will automatically populate the fields for each of the recommendations of the Quality Assurance Review Team. Review the Recommendation, Evidence, and Rationale in the Recommendation 1 section.
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9. After reviewing the information, address each of the recommendations in the following manner.
· Enter your response by summarizing the school’s actions to date related to each of the team member’s recommendations.

· Using the chart on the following page, indicate the current status of each recommendation by selecting the appropriate Progress Response from the drop-down menu. Note: you will receive a more detailed set of instructions based on the progress response chosen.

	Recommendation Status

	Did Not Address – The school has not taken any action for one or more of the following reasons: 
a) it lacks the resources necessary to address the recommendation; 
b) it fully intends to address the recommendation but has yet to initiate action.



	In Progress – The school is currently engaged in actions and processes but has yet to fully implement steps necessary to address the recommendation.



	Completed – All necessary and appropriate actions have been taken and evaluated. The school has documented evidence that supports fulfillment of the recommendation.



	Rejected With Rationale Provided – The school has not taken any action because it professionally disagrees with the recommendation and does not believe that fulfillment of the recommendation will help the school improve.
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10. When you have finished entering responses to all recommendations, click Save and Continue to save your changes, and then click the Submit Progress Report button.

After submitting your Accreditation Progress Report:

· The report will be reviewed by the Illinois State Office and State Council to ensure that adequate progress toward the recommendations has been made.

· You will be notified should there be any questions regarding your report.
Contact the Illinois state office at 866.292.1781 if you require assistance or have any questions. 
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