StandardsAssessment RepoiSAR)
How ToComplet and Submit

To access the Standards Assessment Report:

1. Go to the AdvancED websitevw.advaneed.org

2. ClickLoginin the upper right corner of the home page.

Home | Contact Us | State Offices | AdvancED Resource Network | My Accreditatio

.
AdvancED is the parent organization of Click Login L
m asamnEne

= —

m Schools{ Districts | Accreditation Products & Services | Professional Development | Parents & Public _

3. If you have registered on the website, you can follow the instructionsotin otherwise, if you
havenot registered, click on thilot registered yetink and follow the instructions to register
and provideyour personal profile.

E-mail Address: I

Personal Password: I 0

Click here ff not
previously registered

Forgot your password? Click here.
Not registered yet? Click here. ‘- T

Need help logging in? Click here,

4. You will be asked to provide yoAccess Codavhich is located in thBICA confirmation email
received from the lllinois state officdf you are unable to locate the notificati@mail, contact
Becky Densmor&toll atbstoll@advangd.org for thisinformation.

— Organizational Tnfarmation

I~ I am responsible for school improvement/accreditation activities for this institution

= enter/update your institution's access code in order to gain access to manage your institution's school improvement/accreditation
ation. If you do not have an access code. please contact your state office for assistance.

0 Access Code Expiration Date

| Check this b l
et shox B *o Enter Access Code



http://www.advanc-ed.org/
mailto:bstoll@advanc-ed.org

5. After successfully logging in, click thecreditationtab.

Home | Contact Us | State Offices | AdvancED Resource Netw

Click
Accreditation Tab
ADVAN C E L AdvancED is the parent organization of
FE R b et o oot [oacscast] —wsse-

m Schools/ Districts | Accreditation Products & Services | Professional Development | Parents & Public My Profile |

6. Inthe menu that is displayed on the left side of the screen, mouseAseneditation Taskand
then click onMy Accreditationfrom the sib-menu that is displayed.

Home | Con

ADVANC\ED =

Advancing Excellence in Education

Worldwide

Accreditation Tasks rview
School Accreditation My Accreditation ‘..............
District Accreditation > mmm"_J

(for Staff & Volunteers)
Standards

Demographics Update
Benefits of Accreditation | s

About Us

7. TheView/Edit Accreditation Taskscreen will display. Click on tBeginlink to begin working
onthe Standards Assessment Report

Current Accreditation Phase : Current Phase Status : Open
Phase/Report
SAR ULIESIEUDS 0g/08/2008 Beqgin

Click Begin to work on
Standards Assessment Report




8. The Standards Assessment RepWrlcomescreen will display the deadline date and basic
instructionsfor completing the report. Review the instructions and cg«tto continue.

[ Sections ———————— Welcome to the AdvancED Standards Assessment Report!
Instructions
Introduction ) o
Demographics Deadline: | Your due date will display here
Standard 1
Standard 2 Instructions
Standard 3 The Standards Assessment Report is to be completed by the school at least six weeks prior to hosting 2
Standard 4 Quality Assurance Review (QAR) visit. It is strongly recommended that 2 wide and broad cross-section of the
school community participate in completing this report. The completed report will be made available to the

Standard 5 Guality Assurance Review Team prior to the visit. The following are the step-by-step instructions for submitting
Standard & your Standards Assessment Report:
Standard 7
PEEF'_TU'PEEF i. Confirm your demographics.
Practice
Conclusion 2. Respond to each of the standards:

A. Click on the "Considering the Evidence" link on the standard page to see

examples of evidence for that standard, including beth practices and artifacts.
B. Respond to each Indicator by choosing the option that most accurately
reflects the progress your school has made toward meeting that indicator.
C. Answer the Focus Questions.

D. Provide your Overall Assessment of meeting the standard.

2. Contribute a Peer-to-Peer Practice to the AdvancED Resource Network (beginning with 2008-2009
reports).

You can also use
the navigation box
to step through the

4. Complete the report conclusion.

sections. 5. Submit the report. Your state office will be notified upon completion of your repart.

To save vour work

and return fo it Click Next to step

through the

later, click Save & =
sections

Continune.

=- Previgus View Printer Friendly Print POF |Save & Ccmtinue| |E‘.ave & Exit| |S|.|bmit SAR| | Exit | | Next -=

9. Review the purpose and structure of the report in finéroduction screen and clicklextto
continue toDemographics

[~ Sections ——— |ntroduction
Instructions
Introduction purpogeofthe Report B e
Demographics The Standards Assessment Report is designed to serve as = valuable self-assessment and as a tool to help
Standard 1 schools prepare for their Quality Assurance Review (QAR). The report is based on the AdvancED standards,
Standard 2 which serve as the foundation of the accreditation process. In order to earn and maintain accreditation, schools
must meet the AdvancED standards, engage in 2 process of continuous improvement, and host a Quality
Standard 3 :
Assurance Review at least once every five years.
Standard 4
Standard 5 - .
dard The Standards Assessment Report engages the school community in an in-depth assessment of each of the
Standard & seven AdvancED standards. In completing the report, the school identifies the data, information, evidence, and
Standard 7 documented results that validate that it is meeting sach standard. This self assessment helps the school
Peer-To-Peer identify areas of strangth and opportunities for improvemant.
Practice
Conclusion The Standards Assessment Report also serves as the primary resource for the Quality Assurance Review Team,

which uses the report to prepare for the visit to the school. The team uses insights gathered from the report
and information obtained during the on-site visit to provide feedback to the school and to make an
accreditation recommendation.

Structure of the Report *--“"-“"“"

The Standards Assessment Report is organized by the AdvancED standards. For each standard, the report
includes four sections: 1) considering the evidence; 2) indicators rubric; 3) focus questions; and 4) overall
assessment. Each section reinforces the other sections by asking a question that builds on the prior section.

The section entitled "considering the evidence" allows school personnel to think about the practices and/or

oo e BRI A0, g0 1 g e, 8 e o




10. Review theDemographicsnformation for the school. If changes are needed, digkand
update thedemographics before continuing. Theserify that the demographics are correct and
up-to-date byclicking thecheckbox.ClickNextto continue.

— Sectiens Confirm Demographics
Instructicns Plezse review your demographics below and verify that they are up to date. If necessary, please axit
Introduction the Standards Assessment Report and update the demographics before continuing.
Demographics
Standard 1 Institution: Springfield Middle Schoaol
Standard 2
Standard 3 Public/Mon-public Public Alternate Beginning Grade
Standard 4 Schoal Type AdvancED - Middle School Alternate Ending Grade
Standard 5
Standard 6 Charter School NS A Enrollment 725
Standard 7 Location Type Rural Gender at School Co-Ed
Peer-To-Peer
Practice Beginning Grade 6
Coenclusion Ending Grade 8

¥ 1 have reviewsd the demeographics and certify that they are up to date.

Click here to indicate that
demographic information is correct.
| <- Previous | | View Printer Friendly | Print PEE |Save & Ccmtinue| |Save & B(itl |Submit SAR| | Exit | | Next -=

The rubrics and focus questiondl appear for the first of each of the seven AdvancED standards.

— Sections
Instructions
Introduction

Practice
Conclusion

& Demographics

Peer-To-Peer

1. Vision and Purpose:

STANDARD: The school establishes and communicates a shared purpose and digastias
performance of students and the effectivenass of the school.

Standard 1

Standard 2 Impact Statement: & school is successful in meeting this standard when it co

Standard 3 direction. The school establishes expectations for student learning aligned with 4

Standard 4 supported by school personnel and external stakeholders. These expectations is available I)}'
assessing student performance and school effectiveness. The school's vision gu . 3.

Standard 5 human, material, and fiscal resources. l:.‘l.l(.‘k.lllg here.

Standard &

Standard 7 Indicators Rubric: Please indicate the degree to which the noted practices/procs

school. The responses to the rubric should help the school identify areas of streng
improvement as well as guide and inform the school's responses to the focus questions and 4
asvidence.

Definitions of Indicators Rubric:
Not Evident

Considering the Evidence |

Little or no evidence exists

Emerging Evidence indicates early or preliminary stages of implementation of practice

Operational Evidence indicates practices and proceduras are actively implemented
Evidence indicates practices and procedures are fully integrated and effectivaly

gl Favsrznsl and consistently implemented

Indicators
In fulfillment of this standard, the school:
1.1 Establishes a vision for the school in collaboration with its stakehaolders

Not Evident
Emerging

Operational

D000

Highly Functional

SV SNE NPT SV I LS e




11. Complete all sections for each standard by using the radio buttons and text fields to enter your
responses. You may copy and paste content from existing documents into the reporS&Meck
& Continueon each page to save changes and dliektto continue to the next section of the
SAR.

— Focus Questions
Please respond to the following questions regarding the processes that are in place to support the school's
implementation of the research-based practices outlined in the indicators rubric. Responses to these
guestions should support the school's self-assessment on the indicators rubric.

1 What is the process for establishing and building understanding of and commitment to the vision

statement among stakeholders?
Enter / Edit

=
-
=

>
>

Click to open

Ol MAY COpY
and paste
content from

text field for
data entry.

taassssnnnss Spell check

existing
documents info
the report.

ssssnsssnsss Ciption to print individual responses

— Sections
Instructions
Introduction Completed
' Demeagraphics Sechsre
o Standard 1 . e ;
o Standard 2 indicated with a
andar
o Standard 3 checkmark.
o Standard 4
o Standard 5 An X indicates a
y ::E'”jarjg section that is not
andar
of Peer-To-Peer complete.
Practice
W Conclusion

12. After you have completed all of tHetandardssections for theStandards Assessment Report
clickNextto continue to the Peeto-Peer Practicaeection. Note: after you have completed the
Peerto-PeerPractice section, you will be returned to the Standards Assessment Report in order
to complete theConclusion section.



13. ThePeerto-Peer Practicescreen will display any Practices that have beenmstibd in the last
12 months.To submit the Standards Assessment Report, you must have submitted at least one
Peerto-PeerPractice in the last 12 monthsTo add a Practice, click theld/View Peerto-Peer

Practicebutton.
— Sections
Instructions
Introduction Peer-to-Peer Practice Click to see examples More details
o Demographics
o Standard 1 As part of the Standards Assessment Reporting process, 2ast one Peer-to-Paer
Practice to the AdvancED Resource Network, an online knowledge network of practices, research, and tools. If
o dard
Standard 2 your institution has submitted a Peer-to-Peer Practice in the last 12 months, then you haye met the
o Standard 3 requirement. The table below lists the Peer-to-Peer Practices submitted by your jg
o standard 4 months. At least one practice must be included in the list before the Standarg _
submitted. To be taken to the screens where you can add a practice, click g "™o results
o standard 5 Practices (your Standards Assessment Report will be saved). found" will displav
o Standard 6 5
o dard Thank you in advance for contributing your practice to our global learning until a Practice has
Standard 7 other practitioners to learn and benefit from your experiences.
Peer-To-Peer been added.
Practice

E Peer-te-Peer Practices Submitted in Last 12 Months
Conclusion

Description Submit Date

No results found. o
k

Click to add Practice ID [ Add/view Peer-to-Peer Practices |

14. Any Practices associat@dth your school or submitted by you for another organization will be
listed onthe Manage Contenscreen.

w To add a Practice, click theld Peerto-Peer Practicdoutton.

w To edit an existing Practice, make a selection from the list of Practices displagedick the

¢ View/Edit button.

w To view any resources or Tools submitted with the RedPeer Practice, select the Practice
from thelist and click the&show Related Resources and Toolseckbox.

w To remove an existing practice, select it from the list diak Delete.

Refer to the next page for a visual representation of Me@nage Contenscreen.



Manage Content
The following is a list of the Peer-to-Peer (PTP) Practices associated with your institution or submitted by you for ancther institution. Ta
wigw any Resources or Tools (RT) submitted with the Peerto-Peer Practices, select the Show Related Resources and Toels checkbox.
Click Add Peer-to-Peer Practice to sdd & new Peer-to-Peer Practice or select 8 practice and click Edit te update & practice. Click Delete
to ramove an In Progress practice from the natwork.

[ ShowRelated Resources and Tools

I e O S S 75

5:' 1233 Accelerated Math In Prograss ;'d:' Blurmu SR Mariatta City School System

Click to show Resources or
= » = s » Tools submitted with the
Peer-io-Feer Praciices

.
.
s
r

Add a new Edit an Remove an
Peer-to-Peer existing existing
Practice Practice Practice
|_Add Peer-To-Peer Practice | | View/Edt | | Delete | | Done |

15. TheSelect Institutionscreen will display. From this screen, you will select the institution that

you aresubmitting the Practice for. Specify your seardteda by using the drojglown menus

to locate yourinstitution and click thé&Searchbutton.

Helpful Tips for Searching

You can leave th€ity Containgield and theSchool Contain§ield blank if you wish.

To narrow your search, you may enter all or part of the school name i8¢heol Contains

field.

To locate your school in the list, use theroll baron the right or click the links fadextand

Last You caralso use thd?agedrop-down list to easily pge through the list.

Schools may be sorted in ascending or descending order by usiggpthbydrop-down menus.
TheResetbutton will reset or clear your search criteria so you can begin a new search.

Note: Page 8 contains the graphic of tBelect Insitution screen.



Select Institution

Please enter s=arch and sort criteria and click Search to view = list of institutions.

— Search Criteria

Search for: % school © District Use dmp down menus
Country: | United States =l Sart byt | ~| to specify search
State/Province: IGeorgia ;I Then sort by: I vl criteria and click

Search.

City Contains: I Then sort by: I VI

School Contains: I

| Search || Reset |

Displaying Records 1 - 250 of 2354

I T S S T [y o e -
706-796-

¢~ A. Dorothy Hains 1820 Windsor Richmond Augusta Georgia United
Elementary School Spring Road County School States 4918
System
¢» A. L. Burruss Elementary 225 Manning Road Marietta City Mariatta Georgia United 770-429-
School School System States 3144

4. Philip Randelph 5220 Campbellton Fulton County Atlanta Georgia United 404-346-
| — ad. SW School System States 6520
North 15th Crisp County Cordele Georgia United 229-276-

School System States 3425

‘e Americus Georgia United 2259-524-
States 3168

‘D Augusta Georgia United 706-823-
States 6933

— — — ==
IPage 1 'I Next> Last>z>

| Select | | Cancel |

16. Once you have located the institution that you are submitting the Practice for, make your
selection byclicking the radio button, then clickelect

17. Demographic information for the institution you selected will display. Review foracgand if
correct, clickContinue If not correct, contact the person listed to update the demographics
before continuing.

Confirm Demographics

The demographics currently on record for your institution are displayed below. If these demographics are accurate, click Continue to
continue with the submittal of this practice. If these demographics are out of date, please click on Cancel and contact the person
listed below to update the demographics for your institution before submitting the practice.

Institution: A. L. Burruss Elementary School

Public/Non-public: Public Alternate Beginning Grade:

School Type: AdvancED - Elementary Alternate Ending Grade:
Charter School: N/A Enrollment: 356

Location Type: Gender at School:

Beginning Grade: K
Ending Grade: 5

Accreditation Contact Information

name: 14 Review demographics
for accuracy.

Phone Number: 7

E-mail:

Continue | | Cancel




18. Enter your responses in tHeeerto-Peer Practicesubmission formandthen click Submit.

19. TheManage Contenscreen willre-display and the Practice you just added will display in the list
of Peerto-Peer Practices. Cli@donewhen finished.



