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Standards Assessment Report (SAR) 

How To Complete and Submit 
 

To access the Standards Assessment Report: 

 

1. Go to the AdvancED website www.advanc-ed.org. 

 

2. Click Login in the upper right corner of the home page. 

 

 
 

3. If you have registered on the website, you can follow the instructions to Login; otherwise, if you 

have not registered, click on the Not registered yet link and follow the instructions to register 

and provide your personal profile. 

 

 
 

4. You will be asked to provide your Access Code, which is located in the NCA confirmation email 

received from the Illinois state office.  If you are unable to locate the notification email, contact 

Becky Densmore-Stoll at bstoll@advanc-ed.org  for this information.  

 

 

http://www.advanc-ed.org/
mailto:bstoll@advanc-ed.org
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5. After successfully logging in, click the Accreditation tab. 

 

 
 

6. In the menu that is displayed on the left side of the screen, mouse over Accreditation Tasks and 

then click on My Accreditation from the sub-menu that is displayed. 

 

 
 

7. The View/Edit Accreditation Tasks screen will display. Click on the Begin link to begin working 

on the Standards Assessment Report. 
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8. The Standards Assessment Report Welcome screen will display the deadline date and basic 

instructions for completing the report. Review the instructions and click Next to continue. 

 

 
 

9. Review the purpose and structure of the report in the Introduction screen and click Next to 

continue to Demographics. 
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10. Review the Demographics information for the school. If changes are needed, click Exit and 

update the demographics before continuing. Then, verify that the demographics are correct and 

up-to-date by clicking the checkbox. Click Next to continue. 

 

 
 

The rubrics and focus questions will appear for the first of each of the seven AdvancED standards. 
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11. Complete all sections for each standard by using the radio buttons and text fields to enter your 

responses. You may copy and paste content from existing documents into the report. Click Save 

& Continue on each page to save changes and click Next to continue to the next section of the 

SAR. 

 

 
 

 
 

12. After you have completed all of the Standards sections for the Standards Assessment Report, 

click Next to continue to the Peer-to-Peer Practice section. Note: after you have completed the 

Peer-to-Peer Practice section, you will be returned to the Standards Assessment Report in order 

to complete the Conclusion section. 
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13. The Peer-to-Peer Practice screen will display any Practices that have been submitted in the last 

12 months. To submit the Standards Assessment Report, you must have submitted at least one 

Peer-to-Peer Practice in the last 12 months.   To add a Practice, click the Add/View Peer-to-Peer 

Practice button. 

 

 
 

 

14. Any Practices associated with your school or submitted by you for another organization will be 

listed on the Manage Content screen. 

ω To add a Practice, click the Add Peer-to-Peer Practice button. 

ω To edit an existing Practice, make a selection from the list of Practices displayed, and click the 

 View/Edit button. 

ω To view any resources or Tools submitted with the Peer-to-Peer Practice, select the Practice 

from the list and click the Show Related Resources and Tools checkbox. 

ω To remove an existing practice, select it from the list and click Delete. 

 

 

Refer to the next page for a visual representation of the Manage Content screen. 
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15. The Select Institution screen will display. From this screen, you will select the institution that 

you are submitting the Practice for. Specify your search criteria by using the drop-down menus 

to locate your institution and click the Search button. 

 

Helpful Tips for Searching 

 

ω You can leave the City Contains field and the School Contains field blank if you wish. 

ω To narrow your search, you may enter all or part of the school name in the School Contains 

field. 

ω To locate your school in the list, use the scroll bar on the right or click the links for Next and 

Last. You can also use the Page drop-down list to easily page through the list. 

ω Schools may be sorted in ascending or descending order by using the Sort by drop-down menus. 

ω The Reset button will reset or clear your search criteria so you can begin a new search. 

 

Note: Page 8 contains the graphic of the Select Institution  screen.  
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16. Once you have located the institution that you are submitting the Practice for, make your 

selection by clicking the radio button, then click Select. 

 

17. Demographic information for the institution you selected will display. Review for accuracy and if 

correct, click Continue. If not correct, contact the person listed to update the demographics 

before continuing. 
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18. Enter your responses in the Peer-to-Peer Practice submission form, and then click Submit. 

 

 
 

19. The Manage Content screen will re-display and the Practice you just added will display in the list 

of Peer-to-Peer Practices. Click Done when finished. 

 

 


